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Introduction 

 
Welcome to our school. 
 

This booklet has been compiled by our PTA especially for you, as a new family joining our school 
community.  We realise it can be strange and a little nerve-wracking starting at a new school and 
there seems to be so many questions to ask.  This booklet provides you with information about 
our Parent Teacher Association which forms a major part of school life.   

 
Our PTA is known as the Holly Lodge School Association (the HLSA). 
 

If you have any questions that remain unanswered, please contact one of the committee 
members, your class teacher or class representative.   
 

Why do we have a PTA? 
 
We are fortunate at our school to have a PTA that has been an integral part of the school 

community for many years. In its time the HLSA has raised thousands of pounds, which has been 
spent on equipment and resources to enhance our children’s education  experience and the 
school’s facilities – see the Appendix for recent examples. 

 
Our PTA is about much more than simply fundraising.  The HLSA exists to provide closer links 
between home and school and is an excellent way to bring staff, parents and friends together 
socially in support of the school, working towards a common goal.  It is fun too - just ask any of the 

Committee members or HLSA helpers.  Obviously, as in any organisation, we have experienced 
some challenges but with the continued support of parents and staff, our PTA has always 
succeeded in its efforts. 

 
All parents and members of the school community are encouraged to get involved, even if they 
only have a small amount of time available. All families are automatically members of the Holly 

Lodge School Association when their child joins our school. 
 
The HLSA is extremely conscious of the ethos and diversity of our school, and we try very hard 

when organising and planning events to respect this.  Not all our events are run as fundraisers, for 
example our Coffee Mornings are run with the aim of helping pare nts to get to know each other 
and as a way of thanking families for their continued support for the PTA. 

 
Charitable status  
 
Charity law requires voluntary organisations such as ours with an annual income in excess of 

£5,000 to register with the Charity Commission for England and Wales. As a charity, we must abide 
by Charity Commission rules and regulations and we are bound by a governing document referred 
to as our constitution.  Our constitution sets out the rules about how we operate as a PTA and 

how we conduct ourselves.  If you would like to see a copy of the constitution, please contact one 
of the Committee members.  
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Being a registered charity enables the HLSA to: 
 

 receive charitable donations from local and national companies  

 apply to grant-making charitable trusts; most charitable trusts will give grants only to 
groups formally recognised as charities 

 receive donations made through payroll giving and company matched giving schemes 

 apply for Gift Aid 
 
Our PTA history  

 
We can trace our PTA history back over thirty years.  It began life in 1983 as the Parents Amenities 
group and in 1994 became the Parents Association, later being renamed the Holly Lodge School 

Association.  Many of the people, who were committee members previously, still help us out in a 
number of ways today.  Some of our school staff too, who have had children at our school in the 
past, were also part of the PTA.  So, you can see we are a very close knit community. 
 

Links with local community  
 
We have developed strong links with the local community and are always well supported by both 

residents and businesses, for which we are very grateful.  Our local shops are very generous, 
providing donations for raffle prizes and auction items and this has made a huge difference to our 
fundraising efforts.   

 
Role of the Committee 
 

Our PTA committee consists of five Officers: Chair, Vice-Chair, Treasurer, Vice-Treasurer and 
Secretary.  We also have up to fifteen ordinary committee members to make up the full 
committee.  

 
The committee meet on a regular basis usually once or twice per term, with smaller working 
groups meeting as necessary when we are planning larger events. 
 

Annual General Meeting (AGM) 
 
Our Annual General Meeting is held at the beginning of the academic year and provides an 

opportunity for all parents to come along and hear in more detail about the work of the HLSA, the 
events we have run, the funds we have raised and how the money has been spent.  It is also the 
occasion when we elect our new committee members and Officers.  

 
Class Representatives 
 

Our class representatives undertake a very important role.  There is usually one representative per 
class who provides a link between individual classes and parents and the PTA committee.  The 
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support from class representatives is vital when it comes to organising our main events organising 

rotas of help.  We really could not manage without them. 
 
We also have a growing list of PTA volunteers who commit some of their time to helping the 

committee. Every little helps, so just one hour assisting at an event is invaluable. 
 
A list of current committee members is at the back of this booklet.  Updated lists are put on the 
HLSA website at www.hlsahub.co.uk each year after the AGM. If you are interested in joining or 

wish to volunteer, please talk to a member of the committee. 
 
Support from PTA-UK  

 
Our PTA is a member of PTA-UK, which is a national charity and membership organisation 
providing support and guidance for all home school associations in England, Wales and Northern 

Ireland. Our association is one of over 13,600 members in current membership of the PTA-UK.  We 
pay an annual membership fee which gives us lots of member benefits including comprehensive 
insurance cover for all PTA run events, support and advice on running the PTA plus fundraising 

ideas and good practice hints and tips. PTA-UK also provides us with the opportunity to meet and 
communicate with other PTAs to discuss and share experiences. We receive termly publications 
and we receive guidance to ensure our events are legal and safe. In addition, we have a valuable 

resource at our fingertips – www.pta.org.uk.  
 
How we raise money 
 

Most of our funds are raised through the events that we run.  Our most popular events are: 
 

 Summer and Christmas Fairs 

 School Discos 

 Children’s Film Nights 

 Parent’s Quiz Night 

 Bookfest 

 Camping Night 

 Happy’s Circus 
 
So you can see there is always something going on.  We like to respond to the children’s requests; 

it is great to see them having fun at the events or enjoying using a new piece of equipment that 
the HLSA has donated. 
 

We raise money in other ways too. Donations from parents are extremely important.  You can 
donate time, money, items for sale, raffle prizes and auction lots or offers of services and skills.   
 

How we spend the money we raise 
 
Following a fundraising event the money is banked straight away.  It is at our committee meetings 

that the decisions on how to spend the money are agreed. 

http://www.hlsahub.co.uk/
http://www.pta.org.uk/
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Usually, the headteacher will have a ‘wish list’ of items that the school would like  the  
HLSA to consider funding.  
 

Sometimes this will be as a result of the children asking for something, such as new books for the 
school library on a particular theme, or as a result of a request from a member of staff.  
Suggestions from parents are also welcome! 
 

At other times it will be for resources to improve a particular area of the curriculum or school 
environment.  The HLSA funds are spent on the ‘extras’ that are not provided by the school’s 
budget, thus making our children’s learning experiences so much more fulfilling and exciting.  

 
We always endeavour to spend our funds in ways that will benefit all our children across all areas 
of the school and curriculum.  The money we raise is usually spent fairly quickly.  That way, you 

can be sure that in supporting our school, your child/ren will feel the benefit, along with 
everybody else. 
 

Of course there have been times when we have been fundraising for a large project.  In the past, 
we have supported special projects: such as three adventure playgrounds and playground 
marking, and a set of iPads for the classrooms. 

 
However, whilst saving for these, we have still managed to find funds for smaller items thanks to 
the generous and continued support of our parents. 
 

At the back of this booklet is a list of items donated to the school during the past couple of years 
and the amounts raised from various events – we think you will be impressed. 
 

How we get information to you 
 
All HLSA news is published in a regular newsletter which is emailed to all parents every fortnight 

and can be found on the school website at www.hlsahub.co.uk.  The newsletters include 
information on forthcoming events and dates, plus requests for assistance when we are planning 
large events.  Following an event, we always let you know how much was raised, and if we can, we 

tell you what the money will be spent on. 
 
HLSA information is also posted on our noticeboard which is situated on the year 3/4 playground 

at the front of the school. 
 
On our website www.hlsahub.co.uk we put details of events, sell tickets, and arrange volunteers. 
You can register your child’s class here so that we can target important emails effectively. 

 
How you can get involved 
 

There are lots of ways you can help and support your child through the HLSA.   
 

http://www.hlsahub.co.uk/
http://www.hlsahub.co.uk/
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Offering to help before events or at other times during the year is invaluable.  It doesn’t matter if 

you can’t help on a regular basis, or even if you cannot come into school.  There are always jobs 
that can be done from home if you have half an hour to spare.  We really couldn’t achieve what 
we do without the behind the scenes help that we receive.  

 
If you would like to be more involved, you can volunteer to be a Class Representative or 
Committee Member.  Or you can simply support the AGM and give us your ideas for fundraising 
events. This is also the time to ask questions or voice your opinion. 

 
You can help by letting us know if you have any contacts or skills we could use , everything is 
potentially valuable to us.   

 
And finally, we are always extremely grateful to receive donations as mentioned before.  
 

If you would like to get involved in any way, please email hlsa.committee@gmail.com. 
 
 

 
What the HLSA means to our school 
 

Our Headteacher, Mr Meakin: 
 
“I am totally overwhelmed by the support and dedication of the HLSA.  HLSA activities not only 
provide us with exciting social events, but also raise funds which help to give the children such an 

enjoyable education, through new resources.  The  HLSAs contribution to the school community 
provides a collective of professional skills, innovation and new ideas, creativity and collaborative 
working practices.  Our PTA has achieved so much, and I look forward to continuing this valuable 

partnership in the coming years. 
 
 

mailto:hlsa.committee@gmail.com
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Thank you for taking the time to read our booklet.  We hope you now know a little more about 

your Holly Lodge School Association. On behalf of all the pupils we would like to thank you for 
your very valuable support which enriches their learning experience and makes their time in 
school so enjoyable. 

 
From all the Committee 
 
 

 
 
 

Appendices 
 

1. list of current Committee Members 

2. a copy of the HLSA Constitution 
3. a list of money raised in the last few years and the items bought for the school  

 

 



 

 

 

 
List of Current Holly Lodge School Association Committee Members – 2016-2017 
 

 
Alex Pownall  Chair 
Amanda Pryor Vice-Chair 
Lenka Torok Treasurer 

Andy Green Vice Treasurer 
Jessica Muirhead Secretary 
Helen Lawrence 

Sheila Tapster 
Sian Avery 
Jess Stoves 

Yvonne Mansfield 
Ben Peace 
Jane Robinson 

Sarah Tropman 
Julie Ballard 
Debbie Hobbs-Burrage 

Anna King 
 
Web:  www.hlsahub.co.uk 
Email:  hlsa.committee@gmail.com 

Facebook: www.facebook.com/HollyLodgeSchoolAssociation/  
Twitter: https://twitter.com/hlsa_committee  
Address: Holly Lodge School Association, Stratford Road, Ash Vale, Surrey, GU12 5PX   

Charity No: Registered with the Charity Commission as 1069441 
 

http://www.hlsahub.co.uk/
mailto:hlsa.committee@gmail.com
http://www.facebook.com/HollyLodgeSchoolAssociation/
https://twitter.com/hlsa_committee
http://apps.charitycommission.gov.uk/Showcharity/RegisterOfCharities/CharityWithoutPartB.aspx?RegisteredCharityNumber=%201069441&SubsidiaryNumber=0


 

 

HOLLY LODGE 

PARENT TEACHER ASSOCIATION 
CONSTITUTION 

2nd October 2013 

 
 
1. The name of the Association shall be: Holly Lodge Parent Teacher Association (HLPTA), and known as Holly Lodge 

School Association (HLSA) 
 
2. The object of the Association is to advance the education of the pupils at Holly Lodge Primary School. In furtherance of 

the object the Association may: 
 

a) Develop more extended relationships between the Staff, parents and others associated with the school. 
 

b) Engage in activities that support the school and advance the education of the pupils attending it. 
 

c) Provide and assist in the provision of such facilities or items for education at the school (not provided from 
statutory funds) as the Committee, in consultation with the Governing Body, shall from time to time determine. 

 
3. The Association understands that the running of the school is the responsibility of the Headteacher and the curriculum 

is the responsibility of the Governors.  The Association shall cooperate fully with the Headteacher, Staff and Governors 
and support them in their endeavours. 

 
4. The Association shall be non-party political and non-sectarian. 
 
5. The Association shall take out Public Liability Insurance and Personal Accident Insurance to cover its meetings, 

activities, Officers and Committee. 
 
6. Membership shall consist of all parents and/or guardians of pupils attending the school and all pupils. 
 
7. The management of the Association shall be vested in a Committee consisting of the following Officers: Chair, Vice-

Chair, Honorary Secretary, Honorary Treasurer, Vice-Treasurer together with a maximum of 15 other members and 
the Headteacher  The roles of Chair and Vice-Chair may be replaced with Joint-Chairs if agreed at the AGM. 
 

8. The Officers and Committee shall be elected at the Annual General Meeting and shall serve until the commencement 
of the next Annual General Meeting. 

 
9. A quorum shall consist of one third (minimum of three) of the members of the Committee of which at least one shall 

be an Officer of the Committee. 
 
10. The Committee may appoint sub-Committees as it deems necessary and shall prescribe their function, provided that 

all  acts and proceedings of any such sub-Committee shall be reported to the Committee as soon as possible, and 
provided further that no such sub-Committee shall expend funds of the Association otherwise than in accordance with 
a budget agreed by the Committee. 

 
11. Committee meetings shall be held at least once each term. 
  
12. The Annual General Meeting will be held during the Autumn term.  At the Annual General Meeting the Chair shall be 

taken by the Chairperson or in his/her absence, the Vice-Chairperson of the Committee. In the case of Joint-Chairs, 
then either may take the Chair. 

 
13. Nominations shall be proposed and seconded by members and should have the consent of the nominee.  Nominations 

may be made at any time prior to the commencement of the Annual General Meeting or at the Annual General 
Meeting. 

 



 

 

14. The Committee may fi ll casual vacancies by co-option until the next Annual General Meeting. 
 
15. Special General Meetings may be called at the written request of a minimum of ten members. 
 
16. Thirty days’ notice shall be given of any Special General Meeting to all members of the Association. 
 
17. The financial year shall run from 1st September to 31st August. 
 
18. Bank accounts shall be operated in the name of the Association, and withdrawals shall be made on the signature of 

any two of the six designated signatories who shall be members of the Committee and of whom three shall be Officers 
of the Association. 

 
19. The Honorary Treasurer shall be responsible for keeping account of all income and expenditure and shall present a 

financial report to all Committee meetings, and shall present the draft accounts for approval by members at the 
Annual General Meeting. Annual accounts will be submitted to independent examiner for inspection or audit. 
  

20. An auditor or independent examiner reasonably considered by the Committee to be competent to examine the 
accounts, who is not a member of the Committee, shall be elected annually at the Annual General Meeting to audit or 
independently inspect the accounts and books of the Association. 

 
21. Any matter not provided for in the Constitution concerning the organisation and the activities of the Association, shall 

be dealt with by the Committee, whose decision shall be final. 
 
22. Annual Report – The Committee shall comply with their obligations under the Charities Act 1993, as amended by the 

Charities Act 2006, and the Charities (Accounts and Reports) Regulations 1995 with regard to the preparation of an 
Annual Report and its transmission to the Commissioners. 

 
23. Annual Return – The Committee shall comply with their obligations under the Charities Act 1993, as amended by the 

Charities Act 2006,  with regard to the preparation of an Annual Return and its transmission to the Commissioners. 
 
24. No alteration to this Constitution may be made except at the Annual General Meeting or a Special General Meeting 

called for this purpose.  No amendments or alterations shall be made without the prior written permission of the 
Charity Commission to clauses 2, 22, 23, 24 and 25 and no alteration shall be made which could cause the Association 
to cease to be a Charity in law.  Alterations to the Constitution shall receive the assent of two thirds of the members 
present and voting at an Annual General Meeting or Special General Meeting. 

 
25. The Association may be dissolved by resolution presented at a Special General Meeting called for the purpose.  The 

resolution must have the assent of two thirds of those present and voting.  Such resolution may give instructions for 
the disposal of any assets remaining after satisfying any outstanding debts and liabilities.  These assets shall not be 
distributed among the members of the Association but will be given to the school for the benefit of the children of the 
school, or in the event of a school closure, to the school to which the majority of the children of the closing school will 
go, in any manner which is exclusively charitable in law.  If effect cannot be given to this provision then the assets can 
be given to some other charitable purpose. 

 
26. Any serving Officer in breach of the code of practice of the Constitution and endangering the Charitable Trust status 

will  be disqualified from holding any form of office in the future.  

 



 

 

 

Money Raised in the Last Three Years and some of the Items Bought for the School 
 
 

2013/2014 
 
Money Raised - £13,224 
Items Bought- playground resurface, playground equipment 

 
 
2014/2015 

 
Money Raised - £7,956 
Items Bought- Toy sheds, educational toys 

 
 
2015/2016 

 
Money Raised - £12,434 
Items Bought- Playground markings, ipad contribution, kitchen equipment 

 
 


